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Subject:  MULTIPLE ENTITIES 
 
The Applicant/Violator System (AVS) Office reviews newly-created entities to 
ensure that they are created in compliance with data entry standards established for 
AVS operation.  See Data Entry Standards, section J, in the AVS Users Guide.  
Prior to creating a new entity record, it is very important that the regulatory 
authority (RA) verify that an entity listed in a permit application or otherwise 
identified does not already exist in an AVS entity record.  This can easily be 
accomplished using the ENTITY MAINTENANCE main menu option.  If an entity 
is found to already exist, the RA should not create a new entity, but should simply 
use the existing entity identification number when performing application 
maintenance and update functions, including creating or updating OFT's and entity 
associations.  See also Entity Information Search, View Entities, section A, in the 
AVS Users Guide. 

Periodically, entities are found to have been created more than once.  It is not 
necessary to create a new entity to show a change in position, title, address, or 
affiliation for an entity who is already in the Entity File.  Duplicated entities can 
create problems for all AVS users, including unnecessarily enlarging entity and 
entity OFT records, comprising data integrity, and making updates very difficult.  
The most serious problem is that duplicated or multiple entities can cause 
inaccurate results when evaluating applications and entities for permit eligibility.
 
If you believe you have identified a duplicate entity or have accidentally created a 
duplicate entity, please notify your AVS User Assistance Liaison at once.  If you 
have accidentally created a duplicate entity, please be prepared to indicate which 
entity should remain the accessible entity record.
 
Questions regarding the creation of new entities or suspected multiple entities in 
AVS entity records should be directed to your AVS User Assistance Liaison at 1-
800-643-9748. 
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